
The Process to Obtain a Commercial Permit                            

Will the project involve rearranging walls, new structure, addition, or a change in use? 

Yes No

Is a new organization moving in?

Obtain an Occupancy Permit. HVAC, Electrical, 
or Plumbing Work?

Obtain M, E 
or P permit.Submit permit application,  

2 sets of plans & review fee 

No Permit 
needed 

No
Yes

Yes No

Apply to Planning 
for Zoning change 

No

Yes

Submit to the State 
Fire Marshall 

Obtain Hydrant 
approval from 
local fire depart

Is the property zoned 
for the proposed use?

Review Letter issued with list of 
requirements to obtain permit 

If new building or 
addition >40% 
existing building: 
submit Flood 
Zone & Proposed 
Elevation 

If new or addition 
on a lot > 1 acre  
or contaminant 
separator needed 
Environmental 
approval required 

If building: new, 
street façade 
increase >50%, 
add >5 parking 
spaces submit 
landscape plan 

If building over 
30,000 sf or 75 
unit apartment 
obtain planning 
commission 
approval  

If food 
sold/served 
or sewer 
plant obtain 
Health 
Approval 

If installing a 
driveway on 
State Hwy 
obtain 
DOTD 
permit 

Response Letter 
submitted with all 
approvals & forms  

Reviewer verifies all 
requirements meet? 

Permit Issued! 

No

Yes
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