Application Process
Phase |

Municipal Fire and Police Civil Service Exam

This written test is administered by the State Examiner’s Office for the Municipal Fire and Police Civil
Service Board. Applicants must score a minimum of 75% to pass. The exam is administered throughout
the state at various locations. Applicants taking the exam at a location other than Baton Rouge must
fill out two applications. The first will be submitted to the office administering the exam. Once the
exam is taken and the applicant has received his/her letter advising they have PASSED the second
application along with a copy of the test results must be submitted to the Baton Rouge Municipal Fire
and Police Civil Service office in order for the test scores to be transferred. Applicants that DO NOT
PASS the civil service test may retest at the next available testing date within the state. Applicants that
apply for the position of Police Fingerprint Technician I, Police Criminal Information Specialist I, and
Police Communications Officer I, will be required to take a typing test and submit the certificate of a
passing score with their application to Civil Service. Applicants may obtain testing dates and locations
by calling the Office of State Examiner at 225 925-4567 or by visiting that office’s website at
www.ose.state.la.us.

Phase Il

Intake Interview

All applicants will receive an Intake Form to complete which will include a Qualification /
Disqualification Form, illegal drug use list, and job description. POLICE ONLY - Applicants who
are eligible will be assigned a physical assessment date and receive a release form to be
signed by a physician clearing the applicant to participate in the physical assessment and
physical agility test. Applicants will be given a copy of the job description.

Physical Assessment

All applicants that participate will be required to sign a waiver and present a Clearance form
signed by a Physician. Applicants who do not submit the Clearance Form will NOT be allowed
to test. Applicants should not eat a heavy meal or smoke for at least 2-3 hours prior to the
test. There are three (3) steps that will be completed on this date:

1. Physical Fitness Test
This test consists of a 1.5 mile run, one minute sit-up, and one minute pushup test.
Applicants must perform the requirements for the appropriate category listed in the
table below. Applicants may retest on the next available testing date. If there are no
available dates, the applicant can reapply for the next academy process.



MALE (age) 1.5 Mile Time Sit-ups Pushups
21-29 13:58 33 22
30-39 14:33 30 17
40-45 15:32 24 11
FEMALE (age) 1.5 Mile Time Sit-ups Pushups
21-29 17:11 24 10
30-39 18:18 20 8
40-45 19:43 14 6

*The Cooper Institute of Dallas, TX. *These are the minimum entrance standards for
consideration for hire.

Explanation of Physical Fitness Test

1.5 Mile Run

The Applicant will run 1.5 miles as fast as possible. If anytime during the test, the applicant
should stop or walk the applicant will be considered as DNF (Did Not Finish) and will not be
allowed to proceed to the next step in the Physical

Assessment.

1-Minute Full Body Push Up

The applicant will place their hands slightly more than shoulder width apart, with fingers
pointing forward. Starting from the up position (elbows extended), the applicant must keep
the back straight at all times and lower the body to the floor until the chest touches the
tester’s fist and then returns to the up position. Resting should be done only in the up
position. Both hands must remain in contact with the floor at all times. The total number of
correct push ups in 1 minute is recorded and scored. At any point during testing, an applicant

should rest on their knees, the count will stop.

STARTING POSITION (UF)

Proper Form for Push Ups

Hands will stay flat on the ground. And there will
be no sway backs or arched backs during the
test.
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1-Minute Sit Ups

The applicant will start by lying on their back, knees bent, heels flat on the floor, with the
fingers laced and held behind the head. Avoid pulling on the head with the hands. The
buttocks must remain on the floor with no thrusting of the hips. The tester will hold the
applicant’s feet firmly. In the up position, the applicant should touch elbows to knees and
then return until the shoulder blades touch the floor. The applicant will then perform as
many correct sit-ups as possible in one minute. Any resting will be done in the up position.
The applicant will complete as many correct sit-ups in one minute. At any point during
testing, the applicant should rest in the down position or hands come off their head, they will
be disqualified. Breathing should be as normal as possible and the applicant should not hold
their breath. At any point during testing, an applicant should rest on their backs, there count
will stop.

Proper Form for Sit Ups
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Physical Ability Test

The goal of the physical ability test is to measure an applicant’s job -related physical ability by
performing certain exercises that are performed as a police officer. This obstacle course is a
simulation of an actual foot pursuit of a suspect. Applicants will start off seated in a police
unit while wearing a bullet proof vest and gun belt. The applicant will then be given a
description of a suspect. Once the description is given the test administer will instruct the
applicant to start. The applicant will begin running as he/she leaves the police unit toward
the obstacle course. The obstacle course will consist of these simulated job tasks:

1) Wooden Fence Climb

2) Low-Crawl

3) Chain-Link Fence Climb

4) Window Climb

5) Suspect Move (150 pound mannequin)

6) Suspect Identification



Each phase of the obstacle course must be completed and the entire course must be done
within 90 Seconds (minute and a half). Applicants may retest on the next available testing
date. If there is not an available date, the applicant can reapply for the next academy process.

Fingerprints and Photographs
Applicants will be fingerprinted and photographed by this department. Applicants will be
directed to the proper facility after the test.

All Applicants who pass this phase will be given a Conditional Offer of Probationary
Employment. They will be given a Polygraph Questionnaire, Personal History Questionnaire,
and authorization forms for the release of background information. The applicant will also
need to attach three (3) letters of recommendation, credit report, and Social Security Earning
Form. These letters need to be typed, dated, and signed with the person’s personal contact
information. These letters can be written by anyone who personally knows the applicant with
the exception of family members.

All paperwork must be completed and returned to the Recruiting Division within one week of
his or her testing date. Failure to return paperwork by the set deadline will result in the
removal of their application from the hiring process. Applicants who are removed can
reapply for the next available hiring process.

Polygraph Examination

Applicants will be questioned about prior criminal activity, work ethic, and prejudices. This
test requires a valid driver’s license. Applicants may retest after one year. Applicants, who fail
to show up for their scheduled appointment without proper notification, will be removed
from the hiring process. Applicant can reapply for the next academy process.

Background Investigation

This phase does not require any action on the applicant’s part but must be completed before
proceeding to the next phase. Background investigators will investigate each applicant’s
criminal history, driving history, credit history and Personal History and Polygraph
Questionnaire. Applicant’s former and present employers will be interviewed as well as
neighbors and personal references.

Oral Interview Board
Applicants will be interviewed by a panel of Police Officers who have received training on
proper question formulation and techniques.

There are two (2) steps in this phase:
1. Applicants will be asked a set of standard questions that will be consistent for all
applicants in the process.
2. Applicants will then be asked a set of questions based on the background information
given by the applicant as well as the findings of the background investigator.



Phase IV

Applicants who successfully pass the oral interview will be submitted to the Chief of Police for
review and will make his selection. Those applicants that are selected will be contacted and
then scheduled for the following tests:

1. Liability Risk Assessment
Applicants must pass an examination given by the department psychologist. Applicants
may reapply after 1 year of their testing date.

2. Physical
Applicants must pass an examination administered by the department physician.
Applicants may be rechecked after thirty days.

3. Drug/Alcohol Screen
Applicants must test negative for illegal drugs.

Phase V

Final Selection

Those applicants who pass Phase IV will be submitted to the Chief of Police for his review and
final selection. All positions filled will be based on the applicant’s complete application
background and availability of positions in the academy. Those selected will be given a Final
Conditional Offer of Employment.

**The Baton Rouge Police Department is an Equal Opportunity Employer**



